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Website:
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                                                                                                        Head Office: Nchuabuh Junction - Mukwebuh Entrance, Building 2

                                                                                              
 Operations Office: Che Street, Fru Ndi Junction Tima Building 1

7th May, 2026
From: Office of the Board Chair
SUBJECT: Relaunch of Position of Project Coordinator
The Management Board of COMINSUD is relaunching the position of Project Coordinator for the "FLASH" - First Line local Assistance for Swift Humanitarian Response project in North West Region of Cameroon being implemented with the Danish Refugee Council (DRC).
The opportunity is opened to the general public, qualified staff in COMINSUD, and interested candidates from the DRC. 
The Main Responsibilities of this position are as follows: 







a. Programming & Operations:

· Leads on operational aspects of county-level delivery, including: management of project office, organisation and coordination of project team, travel and accommodation logistics

· Ensures compliance with corporate policies and rules and regulations

· Ensures optimum operational support to the project team in line with project guidelines

· Ensures the day-to-day design, delivery, and progress of the project activities against agreed targets

· Leads periodic project review and planning meetings, and external meetings as often as required

· Leads regular project reporting on field-level implementation, context and challenges.

· Leads project work planning, including development of field-level activity-based budgets (ABBs) and procurement plans.

b. Grants Management

· Reviews and oversees progress against grant agreements, including monitoring of implementation to ensure timely results.

· Works closely with M&E staff to document project results and lessons learned, and ensure they are fed into the design of future grants.

· Ensures grantee activities comply with project policies on conflict sensitivity, Do No Harm and gender equality and social inclusion (GESI)

c. Stakeholder Engagement

· Promotes collaboration and synergy between the project, grantees, local authorities and local communities to promote local acceptance of activities

· Liaise with stakeholders and relevant Government of Cameroon departments, from the location to Divisional levels, as needed.

· Participate in external stakeholder meetings including Clusters and Working Groups and maintain external relations involving government officials and other key stakeholders.

· Ensures timely and smooth communication with DRC partners and respect of the SGA agreement

d. Logistics/Finance

· Oversees financial commitments and expenditures against budgets and provide timely feedback on budget follow-up 

· Plans and coordinate proactively logistics and movements of staff from and to different operational areas

· Initiates procurements and ensure their execution.








Required Experiences and Competencies








· Bachelor’s degree in Development Studies, Social and Management Science, or other related fields.
· Minimum of five years’ experience in development and/or humanitarian work, especially in the domains of protection and resilience.

· Management and leadership skills with strategic and analytical to lead a multidisciplinary team
· Strong conceptual capacity to drive humanitarian actions and sustainable development
· Good understanding of the participatory approach and communication skills 
· Experience in supervising, coaching and training others at the vertical and horizonal levels
· Strong self- motivation and mental drive with sufficient practical ‘hands-on’ ways of waorking
· Must be well organised, able to take initiative and work independently.

· Strong written and verbal communication skills and good command of English.

· Experience in working in complex situations and crisis areas/contexts.

Core Competencies: 

• Striving for excellence: Focusing on reaching results while ensuring efficient processes. 

• Collaborating: Involving relevant parties and encouraging feedback. 

• Taking the lead: Taking ownership and initiative while aiming for innovation. 

• Communicating: Listening and speaking effectively and honestly. 

• Demonstrating integrity: Upholding and promoting the highest standards of ethical and professional conduct in relation to Code of Conduct, including safeguarding against sexual exploitation, abuse and harassment.
Interested candidates should submit their application addressed to the “The Board Chairperson - COMINSUD” comprising a written application, a letter of motivation, highest certificate relevant to the position and a detailed CV, at the Secretariat of the COMINSUD Head Office Fru Ndi Junction Bamenda or through the email cominsud_ngo@yahoo.com , on or before Wednesday 13th May, 2026 at 3.00 pm.
Shortlisted candidates shall be informed on Thursday 15th May, 2026  and the written and oral examinations shall take place at the COMINSUD Head Office Fru Ndi Junction Bamenda, on Saturday 16th May, 2026 as from 8.30.am.
Best regards,


MANAGEMENT

